
T-P Computer Checklist 
Before your son comes to school 

 

The Technology Office can provide assistance connecting students to the School’s network. There is also a 

system in place to allow students to register their own computers onto the network. This automated 

registration system checks to ensure that the computer meets necessary requirements.  To expedite the 

registration process, students, or their parents, need to be sure that the following items are addressed:  

 

1. Acceptable Use Policy – Must be signed by the student and parent.  If you are 18 or older, you still 

must have your parents sign the form.  This is for all NEW AND RETURNING STUDENTS.  

a. The document can be found on the website (www.trinitypawling.org). Select Students -> 

Information & Technology Services -> Acceptable Use Policy Form.  

b. Click on the line that reads “Click here for the Acceptable Use Policy form”  

 

 

 

c. The form will appear in a pdf format.  Please print out all pages. 

d. You can mail back the signed policy, or can fax it to (845)-855-3816 Attn: Frank Karalak.  

Please do not wait to bring the form in when your son arrives in September.  This will 

cause a delay in your son receiving his User ID and Password. 

e. After August 28
th

, all passwords will be reset.  If you turned in your Acceptable Use 

Policy and would like your new password after August 28
th

, please email 

fkaralak@trinitypawling.org and your password will be sent to you. 

2.  Critical Updates with Microsoft Windows 

a. Every first Tuesday of each month, Microsoft has critical updates on their website to help 

fix defects in their software. 

b. To find these updates, you will need to go to www.microsoft.com on your computer. 

c. If you have Windows 7 - Click on the Start button and then click on the Control 

Panel.  You should see this screen:  

 

http://www.trinitypawling.org/
mailto:fkaralak@trinitypawling.org
http://www.microsoft.com/


 

d. On the upper left side, click on “System and Security” 

e. Click on Windows Update 

 

 

Click on the “Change Settings” 

 

f. Click on the Install updates automatically (recommended).  Underneath is an option for 

when the updates will be installed.  Please set the screen for every day at 9:00 p.m.  Your 

screen should look like this: 

 



g. Click on the OK tab (lower right side) 

h. For Windows 8 

 

i. At the Start Screen (see above) you can access the Control Panel by typing the words 

Control Pane,  as you type a few of the letters, you will see icons appear (see below).  

Locate the icon “Control Panel” and click on it.  

 

j. You see a screen like the one below. 

 

k. Click on the “System and Security”, icon and select “Turn automatic updating on and 

off”. 



 

l. Under “Important updates”, please make sure “Install updates automatically 

(recommended)” Also make sure there are check marks in the boxes under 

“Recommended updates” and “Microsoft Update”. 

 

m. Click on the line that reads “Updates will be automatically installed during the 

maintenance window.  Will see a screen like the one below: 

 

 



n. Change the time to 9:00 p.m., and make sure there is a check mark in the box next to “Allow 

scheduled maintenance to wake up my computer at the schedule time” 

o. Press the “OK” button. 

p. For Mac computers – Select the Apple Icon and pick software update from the drop down 

menu. 

q. NOTE WINDOWS XP IS NO LONGER PERMITTED BY T-P 

 

3. Anti-Virus Software – PC Computers Only 

a. All students must have Microsoft Antivirus Software installed on their PC computers.  You 

can download the software from Microsoft.com.  If you are using Windows 8 as an 

operating system, please download Windows Defender.  If you are using Windows 7, please 

download Microsoft Security Essentials.  They are both free downloads. 

b. Computers with Windows 8 already have Windows Defender loaded.  To make sure 

Windows Defender is working, please follow the instructions below. 

c. If you have a keyboard, press the WINKEY and Q Key – and type “Windows Defender” 

and press enter.  If you have a tablet, swipe your finger across the right side of the screen 

and tap the search option and type “Windows Defender 

d. If your screen looks the same as below, you do not have to do anything. 

 

 

e. If not, please follow the instructions below 

f. You have a screen similar to the one below.  Please select “click here to turn it on. 

 

g. At the screen below please “Check for updates now”. 



 

h. When the updates are finished, you will see a message that “Your computer is running 

normally”. (See Below) 

 

 

 

i. Click the Tools link at the top. 

Then click on the “Real-time Protection” (See Below). 

 

 



j. Look at “Use real-time protection (recommended)” (See Above) to make sure it has a check 

mark in it. 

k.  Also look at the “Scan Download files and attachments” and “Scan programs that run on 

my computer”,  should also have check marks.  

l. Your screen should look like the one below. 

 

m. Please click on the “Save” button. 

n. To download Microsoft Security Essential for Windows 7, click on the website below. 

http://www.microsoft.com/en-us/download/details.aspx?id=5201 press the download button, 

and follow the instructions on the screen 

 

o. If you need help loading the antivirus software the technology staff will assist you.  Please 

bring your computer (power cords also) to Mr. Metcalf in the Dann Bldg. room 130. 

p. Mac PCs are not required to have antivirus software installed at this time. 

 

ADDITIONAL RECOMMENDATIONS: 

 

The above requirements are generally accepted industry standards for safe computing.  Encourage your son 

to take an active role in maintaining his computer by preparing his computer before he arrives at school.  

http://www.microsoft.com/en-us/download/details.aspx?id=5201


Not only will this speed up the process of getting online, he will also understand what has been done to his 

computer and will be better able to deal with any issues that come up. 

 

Wireless Routers can be purchased from the School Store for students to use in their rooms.  This will 

enable the students to utilize laptops or iPad devices in their rooms without being connected via a cable.  

Routers are activated after seeing the School’s Technology Director. 

 

System Restore Software (also called recovery disks or recovery partitions): Make sure your son has the 

system restore instructions and/or disks for his computer with him at school.   

 

Microsoft Office Software (Word, Excel and PowerPoint) is used extensively and is recommended.  The 

2010 Student and Teacher version is acceptable and can be purchased at your local computer retailer, or at 

www.cdwg.com. 

 

Printers are highly recommended.  An inkjet printer is inexpensive and greatly streamlines the homework 

process. 

T-P provides printing and copier stations in the Library and the Dann Bldg. 

Students can print from their computer by emailing their documents to tpmobile.  By swiping their T-P 

Student Card at the printer/copier they can retrieve their documents.  

Network cables are used to connect your computer or laptop to the network jack in the dorm room wall.  

They are not provided but are available for purchase at the School Store.   

 

Check your warranty information you should know when your warranty expires and discuss with your 

son what the procedure is for computer repair.  The Technology staff can help with some aspects of 

computer repairs and maintenance, but we are not up-to-date on all the manufacturer and store warranty 

procedures or policies. 

 

Consider accidental damage coverage on new laptops.  Laptop and Tablet PC’s are intricate and fragile 

machines.  Insurance is a personal choice and one that should be considered carefully before purchasing 

your son a computer. Standard warranty programs do not cover most accidental damage incidents. Laptop 

screens were the most frequent repair last year followed by drink spills.  These accidents are not covered 

under a standard warranty and the related repairs can be quite expensive. 

 

Consider a memory stick or an external hard drive for backup.  Memory sticks are a good way to 

backup critical school work. Also called USB drives, flash drives or thumb drives, they are available at a 

computer retailer or from the School Store.  Five Giga Bytes Stick should be plenty of space to backup 

critical school related files.  External hard drives are much larger and more expensive, but backup more 

data (music video, etc.).  These items can be purchased at www.cdwg.com. 

 

Headsets or headphones with a microphone will be required in some foreign language classes.  Headsets 

will be available for purchase at the School Store.   

http://www.cdwg.com/
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