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Works Cited

Works Cited pages are necessary to give credit to the authors of materials used in research.

The sources used for a report are more accurately called “Works Cited” rather than a bibliography which refers to a list of books on a specific subject. 
Works Cited list all manner of references used for information: books, magazines, newspapers, charts, graphs, pictures and any other data of use to the writer and the reader of the report. 
The Works Cited page(s) is the final page of the report, the page number appears in the upper right hand corner, with the title “Works Cited” centered at the top. 
All items are combined regardless of type and listed alphabetically.

Double space entire document.

Ignore a, an  and the when alphabetizing.  Omit business abbreviations like Co., Inc., etc.

Give the author’s name exactly as it appears on the title page.  Do not use Dr., Mrs., etc.

The second and following lines of each citation are indented six spaces, or one tab stroke. 
If the publication date is not given on the title page, use the most recent copyright date.

All dates are given in DD Month Year format.

If more than one city is included in place of publication, use the first one.
Cite only the last name of the publisher, cite only the surname of the first of several names.

If there is no date given use: n.d. (lower case letters)

Be consistent.
The following are some of the most common citations; for more examples see
MLA Handbook for Writers of Research Papers, Sixth Edition, © 2003.

I    For a book by one author:

Author’s last name, first name.  Title of book.  Place of Publication: Publisher,  


Copyright Date.

     

Wendover, Michelle.  The Snake and I in High School.  Wappingers Falls: Reptilian, 1998.

II     Two or three authors:

Put first author Last name, First name. Put 2nd (and 3rd ) in First name, Last name order. 
      Wendover, Michelle, and Cyndy Lang and James W. Marquart.  The Snake and I in High 
School. (etc.)

       
More than three authors:

       Wendover, Michelle, et al. (or ‘and others’).  The Snake and I in High School. (etc.)
Two or more books by the same author: 

Put three hyphens in to stand for the name

Adam, Louanne.  Autumn Colors.  New York: Chapel, 1999.
---,   Spring Songs. Detroit: Honeywell, 1996.
III   For a book by an editor (s):
Use the abbreviation ed. or eds. after the name (s) of the editor.

Last name, First name, ed.  Title of book.  Place of Publication: Publisher,  


Copyright Date.

Ryan, Emilia, and Steven Innis, eds. Cat Tales. Philadelphia: Crown, 2003.
IV 
For an article in a magazine or newspaper:

Do not include articles such as “THE” in publication name. (ie: use only  New York Times)

If a local newspaper does not have the city in the title, add the city in square brackets [Albany].

Give the date as Day Month Year (23 March 2004) with no punctuation except for abbreviations - abbreviate the names of all months except May, June and July.

Do not give the volume and issue numbers for popular magazines, even if listed (use only for scholarly journals).

Do not use p. or pg. with page number, just the number(s) itself.

If the article is not on successive pages, give only the first page followed by a plus sign (+).

Author’s last name, first name.  “Title of article.”  Name of Newspaper or Magazine.  

Date (edition, if given.): page(s).

Robertson, Terry. “Governor Vetoes Local Funds.” Times Union [Albany]. 22 May 2000, 

Late Ed.: A1+.

Include page numbers of consecutive pages.

If there is no author given, start with the title of the article:

“Spider webs.”  National Geographic.  June 1997:105-107.

V 
For an article in an encyclopedia or reference source:
If the article is signed, give the author first.   If article is unsigned, start with the title.
Do not use page numbers or volume if articles are arranged alphabetically (like an encyclopedia or dictionary).

(Page numbers would be included on note cards for use in parenthetical citations, not in Works Cited.)
Author (of the article)’s Last name, First name. “Title of the article.” Name of the 

reference. Editor (FN LN, ed.). # of volumes. Place of Publication: Publisher, 

Copyright Date. 
         Wilson, Susan. “Shoes.” Fashions of the Centuries. Fred Delay, ed. 6 vols. New York: 
Robins, 1999.

For familiar reference works with frequent new additions (ie. World Book Encyclopedia), list only the edition and year:

Author’s last name, first name. “Title of the article.” Name of the reference. 

Edition. Date.
Mohanty, Jitendra M. “Indian Philosophy.” The New Encyclopaedia Britannica: 


Macropaedia. 15th ed. 1987.
   
If article is unsigned, start with the title:
       
“Surrealism.”  Merriam-Webster’s Collegiate Dictionary. 15th ed. 2000.

CD-ROMs (encyclopedias, reference CD’s, etc):
Author/editor (if given).  “Title of the article. “ Title of the publication. 

                    Type of medium if not online.  Edition (if relevant).  Place of publication:  

Publisher, Date.

          Simpson, Beth.  “Shakespeare’s Life.”  World Book Encyclopedia.  CD-ROM.

                    Chicago: World Book, 2000.
A previously published article, or review, within another source:
Cite the original author, article title and original source, date and page, if given.

Follow by “Rpt in” (reprinted in) and name the reference, vol. and page.

Trevor, Wallace.  “J.D. Salinger: the Perennial Teen.”  Washington Post 

10 Oct. 1987: D 3. Rpt. in Modern Criticism.  Vol. 98:331.

VI
Websites:

The object of an electronic citation is to allow a reader to locate it. Often, there is limited information available to complete the citation. The name of the supporting organization is usually at the bottom of the site’s home page, or go to an “About Us” page. The most recent copyright date may be used for the date last revised. 
Author/editor, (if given).  “Title of website.”  Name of organization supporting website, 
including version number, if given. Date of publication or last revision, if known. 
Access Date. <URL> (Website/path/file).

Sinclair, Lewis.  “Facts about space stations.”  Today @NASA. 1999. 25 February 2000. 

<http://www.nasa.gov>.

VII
Online Services (Encyclopedias, etc.):
Online Services may include home access services such as America Online. 
Complete the citation with the keyword of the search location, if used.

        Author.  “Title of article.”  Name of online publication. Version #, if given. Date. 
Name of Online Service. Access date. <URL> or Keyword.

"Table Tennis.” Compton’s Encyclopedia Online. Vers. 3.5. 2004. America Online.

3 March 2004.  Keyword: Compton’s.

"Spider (arthropod)," Microsoft® Encarta® Online Encyclopedia. 2004. 23 April 2004.

<http://encarta.msn.com.>.
Newspaper/Magazine articles online:

If the publication is available electronically:

       Author.  “Title of article.”  Name of online publication.  Date. Access date. <URL>.

Achenbach, Joel. “America’s River.” Washington Post. 5 May 2002. 20 May 2002. 

<http://www.mscnc.com/news/754336.asp/>

Levy, Steven. “Great Minds, Great Ideas.” Newsweek 27 May 2002. 20 May 2002 

<http://www.washingtonpost.com/wp-dyn/articles/A13425-2202May1.html>

Newspaper/Magazine articles from an online database:

Databases like EBSCO, ProQuest, or Infotrac provide articles that have been previously published in a print format. Include the URL of the result, or shorten it to that of the search page 
(ie. <http://search.epnet.com/>).
        Author.  “Title of article.”  Name of original publication.  Date:

                    Page.  Name of Online Database. Database Service. Where Accessed. 

Access date. <URL>.

           Hagerman, Eric and James Startt.  “Armstrong’s Career Move.”  Bicycling.  Oct. 2003: 

52. MasterFile Select. EBSCO. RCK Library. 4 March 2004.  

<http://search.epnet.com/>

VIII  Pamphlets:

Treat a pamphlet like a book:
Hot Line Numbers.  Poughkeepsie: Dutchess County Social Services, 2000.

Government publications, maps, statistical data, graphs or charts:
The author is not usually given.  Cite the government agency or department as the author.  

Underline the title. Use a descriptive label: chart, map, etc. List the place of publication and the date.

United States Dept. of the Army.  Topographical Map of New Mexico. 

Washington: GPO, 1997.

Increase of Pets in the United States.  Graph (or chart).  New York: Xenon, 1998.

IX   
Interview:

These may include interviews conducted by the writer, published or recorded, or heard on radio or television.  Always begin with the person being interviewed.  Indicate that it is an interview.  Underline the name of the program, give the station or publication, place (if known) and the date of the interview.
        Name of person interviewed. Interview. Program Name.  Network. Local Station, 

Place. Date.

Clinton, Hillary.  Interview with Peter Jennings.  Evening News.  ABC.  WABC, 

New York. 17 May 2000.

        Sendak, Maurice. Telephone interview.  16 April 2000.

Interviews online:


Ackroyd, Peter. Interview. Bold Type. Nov. 2001. 25 June 2002 


<http://www.randomhouse.com/boldtype/1101/ackroyd/interview.html>. 

X  
Non-print material: music, television programs, radio, videos, film:
The title of the program is underlined.  If it is an episode, the title is in quotations, the program underlined.  List the narrator if pertinent. Give the name of the series, if any; performer, composer, conductor, as appropriate.  

The name of the network, call numbers and city of station, or manufacturer, and date.  

It is assumed you are referring to a compact disc, if not you must indicate “Audiocassette” or “LP”, etc., before the manufacturer.
                “Arachnids.”  Narr.  Alan Alda.  Nova.  PBS.  WGBH, Boston.  2 May 1999.

                Chapin, Harry.  “Taxi”.  Harry Chapin: The Gold Medal Collection. Elektra, 1988.

Raiders of the Lost Ark.  Dir. Steven Spielberg.  Perf. Harrison Ford, Karen Allen, 

   Ronald Lacey, and John Rhys-Davies. Video. Paramount, 1981.

                Streisand, Barbra.  Barbra Streisand’s Greatest Hits, vol.2. LP. Columbia, 1978.

XI 
Miscellaneous:

Paintings, Sculpture, Photographs:

Give the artist’s name first and underline the title of the work.  Give the location (place and city) where the work is located.  If you are using a photograph of a work of art from a book, you must include the bibliographic information for the book with the page or plate number.

                Homer, Winslow.  Stormy Seas.  Metropolitan Museum of Art, New York.

                Homer, Winslow.  Stormy Seas.  Metropolitan Museum of Art, New York.


   American Sea Paintings.  By Elizabeth M. Ryan.  Nashville: Artisa, 1999. 307.

Images, paintings, photographs, maps, etc. online:
A search engine like [image: image1.png]Google



 gives the URL of the page where the item came from:
          Creator (if known).  Title.  Date. Location of original - Source, Place. Access date. <URL>.

Da Vinci, Leonardo.  Mona Lisa.  1505.  Louvre, Paris.  5 April 2000.

                      <www.prevrat.net/ leonardo.htm>.

  “Wappingers Falls, New York.”  Map.  Atlas of the 50 States Online.
                      7 September 2000. <http://www.maps.com>.
Email:

Writer’s Name, “Title of the Message” (taken from the subject line). Description of the 

message, including recipient. Date.

Boyle, Anthony T. “Re: Utopia.” E-mail to Daniel J. Cahill. 21 June 1997. 
Listserv:

Author’s Name. “Title of the Document” (taken from the subject line). 

Online posting. Date posted. Name of forum. Date of Access. <URL or e-mail 

address of list moderator>. (Take URL from archives, when possible)

Chu, Michael. “Bellini Style.” Online posting. 20 May 2002. Opera-L. 21 May 2002 



<http://lists.cuny.edu/archives/opera-l.html>.

